
HELP WANTED 
 

IMMEDIATE OPENING: 
 
Coordinator of Education and Programming for World Awareness Children’s Museum 
  
The Coordinator of Education and Programming will schedule and present programs to schools, 
groups and families, both on and off site. The Educator will assist the staff and education 
committee in the development of new programs and exhibits. The educator will attend staff 
meetings, and provide monthly documentation of work and statistics for programs held. 
 
Responsibilities    
  
1.     Plan educational programs and interpretive materials for future exhibitions in conjunction 
with the Museum staff and educational committee. 
 
2.     Ensure accurate interpretative programming. 
  
3.     Develop and implement outreach programs and onsite tours for specific audiences. 
Oversee, train and manage volunteers and per diem educators for these programs. Assist with 
other educational programs when necessary. 
  
4.     Liaison with the Education Committee of the Board of Trustees to develop and monitor 
both long and short-term education program goals. 
  
5.     Assist director with community outreach that includes marketing tours and programs to 
educators in the region, as well as other efforts to market the programs and increase school 
participation both onsite and in outreach programs, which may include collaboration with other 
organizations. 
 
6.     Assist with grant writing to support newly developed educational programming.   
  
7.     As needed, assist with Museum fundraisers and other events. 
 
The right candidate will have a Bachelor’s Degree or higher in Education or a related field, and 
will be able to offer a flexible schedule. The ideal Museum Education Coordinator is a team 
player, an excellent communicator, a self starter, very well-organized and able to adapt and 
respond effectively to challenges. 
 
Position to be filled ASAP 
Salary: $16.50/hour 
Part time: 16 hours/week with a flexible schedule 
Send letter of interest, resume and references to director@worldchildrensmuseum.org 


